HOW TO APPLY ONLINE:

Visit the City of Kingman website: www.cityofkingman.gov
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Scroll down on main page to see job openings — listed under
Employment Opportunities.
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Planning and Zoning

i Drive-Around Meeting
Employment Opportunities N e o

COMMUNICATIONS SPECIALIST (FT) - Fire Department m Time 4:15 M
Location: Dambar Steak
COURT CLERK (FT) - Kingman Municipal Court House
1960 E Andy Devine
ELECTRICIAN Il - TRAFFIC CONTROL/SIGNAGE (FT) - Public Works-Streets Kingman, Artzona

ENGINEERING TECHNICIAN Il - SENIOR INSPECTOR (FT) - Engineering
CANCELLED - Youth

PARK RANGER (PT) - Parks & Recreation

PROGRAM ASSISTANT (PT) - Parks & Recreation

RECREATION INSTRUCTOR - Parks & Recreation

SPORTS OFFICIAL (PT) - Parks & Recreation

Communications Specialist (F/T).

Advisory Commission
Regular Meeting
LWL Date 03032016

Time  6:00 PM

Location: Council Chambers
310 N Fourth St
Kingman, Arizona

Select specific job opening by clicking the blue job name, for example:


http://www.cityofkingman.gov/

This opens the detail page for the listing where you can read an
overview of the position, a link to the complete job description, a link
to the physical demands for the position AND the APPLY ONLINE
button.
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COMMUNICATIONS SPECIALIST (FT) - Fire Department

Department Fir
Job Type Ful
Salary
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Closes
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Job Description Physical Demands

Apply Online ~

Click here to fill out the online application

Click APPLY ONLINE to be directed to the online application system.
The page will give you candidate instructions

Click APPLY

Go back g <: SHARE



Read Carefully

CANDIDATES - CAREFULLY READ THE FOLLOWING

NOTE TO CANDIDATE: Thank you for considering employment with the City of Kingman. We welcome the opportunity to review your
qualifications in relation to the position you are seeking.

We highly recommend candidates fully complete the following sections to create their applicant profile:

Professional Background

« Education (Include specifics such as degrees received and/or courses completed relating to position)

» Employment History (Please include starting and ending dates fer each position, supervisor's names and titles, salary history, and
reason for leaving each position)

« Skills

-« Licenses & Certifications

« Memberships

« Resume (Attach your resume or create resume in your applicant profile)

Once your applicant profile is established, you will not be required to re-complete this portion when applying for future jobs. However, we do
suggest applicants review and update their profile prier to submitting each application to ensure that it is up-to-date.

Question Responses

In addition to the applicant profile, each application contains job specific questions that will assist our managers in evaluating a candidate's
qualifications with the job requirements. We encourage you to answer all questions and provide details of your job-related experience and
understanding of the position.

If you have any guestions or need assistance, please contact the City of Kingman Human Resources Department, 928-753-5561.

Enter your user ID and password or click REGISTER NOW if you are a
first time user.
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Returning Applicants

|User D

Password

Forgotyour Uses ID7 | Forgot your Password

First Time
User? REGISTER NOW




For first time users: You must register by setting up a user name and
password. Just follow the prompts...
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Enter reCAPTCHA.

Enter the words you see in the box separated by a space

How does a reCAPTCHA™ protect me?

See new words
KT Hear the words
I e

Submit  or Cancel

For returning applicants: Sign in by entering your user name and
password.

Returning Applicants

hrcoktest

Forgotyour UserID? | Forgot your Password?

First Time
User? REGISTER NOW




The system will allow you to update your applicant profile
information.
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Add Application for Court Clerk:

@ The Information on this step Is saved as part of your profie and can be updatad after you complato this application
Résume
@ AuschRssume () Emter TewtRssume

Flle formats: DOC, DOCX, POF, and TXT orly

( vPLoAD pESUME )

Contact Information

FatNama Mt Hame Lot o~

\ |A,,,,n@m Notice of Rights

View EEO s the Law” poster: ENGLISH
View EEOIs the Law” Supplement ENGLISH
View PAY TRANSPARENCY POLICY STATEMENT

I

Voluntary Self-Identification Information
WHY ARE WE ASKING? ~

o Pty

=0 o

[ 1t to centy my race and ethcry.

Protacted Vetoran Sttus  WHY ARE WE ASKING?
WHAT IS A PROTECTED VETERAN? ~

Pl r———

® 1omnota protected veteran.
) 1 dectne tosefdanty.

Saction 502 Disability Status
¥

applcation process.

Invition 1o self-centiy a5 an Inchvidual wih a cisabilty:  ENGLISH

You must complete an application for each job you wish to apply.

| Most Visited ' Getting Started ' Suggested Sites ' Web Slice Gallery

WELCOME, JOBSEEKER APPLICANT ~ mENG v @

Add Application for Court Clerk

T

Attach other documents

You may upioad up to 10 documents Including cover letters, writing samples, or other documents.
————
" @ ATTACH FILE ./_‘ \\ REMOVE FILE /I

ALLOWED FLE TYPES v

[0 FEName FILE SIZE UPLOADED BY UPLOADED

These are cumrently no entries.

Professicnal Background

You can create or edit your professional background as part of your account. Use It o apply to other jobs and to update It later as your Information changes.

Education (-]
ol
[] DEGREE INSTITUTION NAME DATES
[] Ni-Notindicatad nane
Employment History -]
(soomme ) (aream)
[] soBTmE EMPLOYER NAME crry STATE DATES
[ R Generalst MCC 03012013 - DIOZ015
Skills -]

(_ AooENTRY ) ( DELETEENTRY )
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ADV - Advanced

Licenses & Certifications



Please complete the application with as much detail as you can
provide and answer all questions.

WELCOME, JOBSEEKER APPLICANT ~ SENG v ©

Add Application for Court Clerk

“Indlcates required flelds A
1 IMPORFANT NOTE: In the quessons that follow, you'l be asked for funther informabion about your
‘qualiications for the posttion you are apphyng for and about your related education, iraining and
experiance. Please provide thorough answers even though you have completed the Professional
Background and you may have attached or compileted a resume. Be aware thal submiting a resume
1n llew of completing the questions below and/or fallng to provide all o the information requested In
the Professional Background and the Questions below may disqually you from further
consideration. Please Indicale whethes or not you accepl these terms. *
Yes () No
5 Check each type of work you will accept. To select more than one response, use the "Cir” key wilh
your mouse pointer to click on or check each applicable response.
Shiftwork | Weckends
Seasonal
Tesmporary
Intermittent or On-Call
Part Tame:
Full Time -
3. Are youlegally eligibla for employment n the: Lnited States? Proof raquired at hire In accardance
Wil & E-Verify.

m

) Yes () No
1, 1NO. do you possess permanent resident stabus? Proof required at hire In accordance with 19 &
ENarify
) Yes () No

. Are you under 18 years of age?
) Yes () No

. Wunder 18, check you age:

7.D0 you have a valid Driver's Licanse?
) Yes () No

8. Driver’s License # and State

o Frter the class you hold. Cheeck all the apply. To select more than one response, use the Ci” key
with your mouse pointer lo click on or check each applicable response.

Class M- Molorcyde

Class B -€0L

Class A-CDL

Class D - General

Review and submit your application. The system will generate an
email to you confirming your application was received.
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4 Posor fomaton ) 2. Adtora formaton ©) 8. Guesors 2 4 Rever and St

@ Cick 2 step name above to change the Information In your application.

Additional Information  Questions

Voluntary Seff.identification Information

Contact Information Brrertes a disabiy, comact s
JobSeaker Appiicant Er b
0 4thst —
Kingman, AZ 86401 Female
United States
P —
e Accvess whie

hrcoktestagmail. com
Vetaran siatus

Personai Cal 1am not a protected vetaran
Sacton 503 Disbiry Sstus

Home Phone: Ihave read the above Iviation to safidanty as an Indidual with a dsabilny
No. I don't have a disablity.

Attestation
1 cerufy that | me

any omissions e for whther
discharga at any tme during my employment.

Hired, my employment will be considered "at-wil” and y reason, with or nolice.

YES, | AGREE TO SIGN ELECTRONICALLY No,1 do not agrea



If you get stuck — see the frequently asked questions,
located by clicking the ?
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Help

Job Seeker Task List

+ Reglster on the Carser Sits
+ Search far Jabs Lizing Smart Search

+ Search for jobs Using Search Criterta

+ Apply for a Job

+ View Your Appiication Status and Offer
+ Respond ta 2 job Ofter

+ Upéate Your Profils infarmacion

+ Rerrievs 3 Forgomsn Pazsward

+ Rerrievs 3 Forgomsn User 10

« Share a job

Additional Information
- Frequently Asked Questians

- Supgoried Browsers and Operating Sysems




AP /

A more human resource.
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Frequently Asked Questions
for Job Seekers

Here are answers to frequently asked questions (FAQ) about the Careers site. For more information, refer to the online Help.

How can I register on the Careers site?

How can I search for jobs?

How can I view job details?

How can I apply for a job?

How can I create my profile?

How can I view my job application status?

How can I apply for a job?

How can I respond to a job offer?

How can I save or download the offer letter or additional attachments?
How can I share a job opening through email and social media sites?
How can I retrieve my forgotten password and user ID?

How can I change my language settings?

How can I apply for a job without registering on the Careers site?
How long will my profile remain active on the Careers site?

Will my information be saved if I time out?

What is the page time-out duration? Can I change it?

What are the supported browsers and operating systems for this site?
What is the size limit of the attachments?

What are the supported file types for attachments?

How many documents can I attach with my profile?

« How can I withdraw my application I already submitted?

How can I edit my application I already submitted?



